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Recordings of board meetings shall be maintained for at least thirty (30) days following the meeting. 
The following steps should be followed:

1. Recording shall be stored in a locked file cabinet.

OR

Digital file of the videorecording shall be maintained in a file location or cloud platform that is
easily accessible and shareable.

2. Disposal of such recordings shall not take place before at least thirty (30) days following the
meeting.

3. Recording shall be destroyed by deleting, breaking, shredding or burning, and the destruction shall
be supervised by the Superintendent/President or designee.
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